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‘ITTEM #1 ADDITIONAL OR LONGER WASH-UP PERIODS

Section 1. Reéonabie wash-up time will be allowed for those
.~ employees who perform dirty work prior to lunch
and end or tour. g |

ITEM #2 THE ESTABLISHMENT OF A REGULAR WORKWEEK OF FIVE DAYS
EITHER FIXED OR ROTATING DAYS OFF . i

Section 1. Full-time letter carriers will have rotating days

off.
ITEM # 3 GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL, OPERATIONS
TO CONFORM TO LOCAL AUTHORITIES OR AS LOCAL CONDITIONS WARRANT

BECAUSE OF EMERGENCY CONDITIONS

When. local conditions warrant the termination or curtailment of

Section 1.
postal operations because of . emergency conditions, the Postmaster
will notify the Union as soon’ as possible.
The BEmployer and the Union shall use all possible means to
tus on the

Section 2.
: notify letter carriers should they be in a duty sta

street when such emergency condltions occur,

Section 3. Imminent threats to the safety or well being of employees shall
be of paramount concern in decisions to curtail or terminate
postal operations. In the event a determination is made to cur-
tail or terminate postal operations in Waldorf because of emer-
guncy conditions, the Postmaster will notify the local Union

President Immediately.

ITEM # 4. LOCAL LEAVE PROGRAM

GENERAL PROVISIONS:

section 1. Annual leave reguests shall not be submitted if the
requesting employee does not have sufficlent leave
or is not expected to have sufficient leave, to co-
ver the request. For PTF employees, anpnual leave ls
1imited to accumulated and accrued leave.

Annual leave shall not be cancelled by management

section 2. .
eaxcept in serious emergency conditions.
- Section 3., Miiltary leave shall not'bo considered as part of
: the cholge vecatlien quata. :
Section 4. Court leave shall not be cbnsidefeq as part of the

cholce vacatiaon periocd gquota,



ITEM iﬁﬁ' kcontinuegl

vACATION PLANNING: -
Section 1, Procedure for submission for cholce vqcations

The procedure to be used to administer the :lo-
cal leave program is a vacation calendar which .

wlll be posted at a designated proximity to the
carrier supervisor's desk.

No later than February 1 of each year the de-
signated supervisor shall post notice that on
February 15 carriers, in order of their senior-
ity, will make thelr cholce for their vacation.

the de- 1

No later than February 15 of each year,
in

signated supervisor shall'have each carrier,
order of seniority, including PTF employees, de-
signate their choice on the vacation calendar
and complete the necessary form 3971 for the

period of their cholce.

When a carrier is approached he/she must make a
selection or they forfelt thelr opportunity to

use thalr seniority and wiilfPassed over. How--
ever, such employee will have tha option to con-
tact the supervisor at any time during the selec-
tion period to make a selection for a period L

.which'is still available.

Any emplyee scheduled off during the submission
period shall have the right to:

a. Call-in to request vacation

b. Designate another employee to make the request.
ining factor in g:!ﬁéihé .

i

Section 2. Senlority will be the determ
all chelce vacation requests. ,

All cancellations of cholce vacation leave .shall 'be
shown on the vacation schedule within forty-aeight
(48) hours, excluding sundays and holldays. If approved
granting of the canceled leave shall be on a first come flrst |
served basis with senlority prevailing in‘a tie.

! f . .

. No exchange of vacations shall be permitted unléss -
the employee (a),ythe supervisar, and the shop steward

mutually agraa.
section 5, An employee transferring from one section to another
_ sgall,be granted: thair cholce vacation as previously
cnosen. ' - ’ o

Section 3.

Section 4.

LI



ITEM #4 (continued)

JN-CHOICE VACATION ANNUAL {Annual leave requests for periods
\thin and outside of the vacation period which were not
jbmitted during the cholce vacation submittance period)

Excluding the month of December, requests for annual
leave shall be granted for up to two (2) letter
carriers, except as otherwise provided for during
the choice vacation period. Such requests, will

not be acted on prior to thirty (30) days of the
beginning of the leave itself. Further, such
reguests must be submitted no later than the

Tuesday preceeding the service week that the leave
starts in, for the guarantee to apply.

Section 1.

Leave requests for the non-choice period shall be
submitted on PS Form 3971 in triplicate. Management
.shall sign and date the notify section and make
available the triplicate copy of the PS Form 3971
immediately. Applications for leave for periods

of less than one (1) week will be submitted and

'approved or disapproved within three (3) working
days. If not returned in three (3) working days

leave is automatically approved.

Section 2.

In the case-of E#o-(zb:br:more;requcsts submitted .on
the same day forl|the same poriod ,of annual leave,: the
leave, if granted, shall be,gigeh to the senﬁqnﬂfmployee.

Section 3.

-

aéCtion 4. Day leave requests (leave requested on the day of the l?ave
itself), if granted, shall be granted on a first come first

served basis.

nriual‘ leave which was disapproved

Section 5. pecomes avallable, the original request will supersedo
any new request. Additionally, if there is a tie con-
carning digapprovad laeave slips, the earliest date of
submission and if necessary, senfority will be the de-
termining factor for approval.

1f prior requested a

ITEM & 5 DURATION OF TUE CHOTCE VACATION PERIOD

Section 1. The cholce vacation period is from March 1 through the last full veol
of November of each year. ’

ITTM £ 6 TIE DETERMINATION OF THE BEGINNING DAY OF THE IMPIOYEC'S VACATION PERIOD

Section 1. The employee shall begin vacation on Mohday.

ITRM # 7 WHETHER EMPLOYEES AT THEIR POTION MAY REQUEST TWO SELECTIONS DURING TI'E
CHOICE VACATION PERIOD, IN UNITS OF EITIIFR 5 OR 10 DAYS

Section 1. Employees may opt for two selections during the cholee vacation period
in units of 5 or 10 days, the total not to exceed the 10 or 15 days.




1TEM # 8

WHETUER JURY
SIATL BE CHARGED TO THE CHOTCE VACATION PERIOD

DUTY AND- ATTTENDANCE AT NATIONAL: AND STATE CONVENTIONS

L PR S e

[eave for jury duty and attendance to National and State conventions ‘

m m R SRR BT S L L LY

.ction l.
shall not be charged to the choice vacation period.
ITEM # 9 DETERMINATION OF THE MAX TMUM NUMBER OF EMPLOYEES WHO SHALL RECEIVE
- LEAVE EACH WEEK DURING T™IE CIOICE VACATION PERIOD
section 1. During the choice vacation period one (1) employee per each five (5)
routes shall be granted leave each week.
ITEM 10 TIE ISSUANCE OF OFFICIAL NOTICE TO EACH EMPLOYEE OF THEIR APPROVED
VACATION SCHEDULE . _
Section 1. The 3971 shall be signed by the supervisor and returned to the
‘ " employee with the approved choice vacation at the time of selection.
TTEM $# 11 DETERMINATION OF THE DATE AND MEANS OF NOTIFYING EMPLOYEES OF THE
BEGINNING OF THE NEW LEAVE YEAR
section 1. No later than November 1 of each year, a general order will be issued
advising employees of the day and date of the new leave year.
TTEM # 12 THE PROCEDURE FOR SUBMISSION OF APPLICATIONS FOR ANNUAL LEAVE DURING
OTHER THAN THE CHOICE VACATION PERIOD
Sectjon 1. Form 3971 will be submitted for other than choice vacation annual leave,
in duplicate. .
ITEM # 13 THE METHOD FOR SELECTING EMPLOYEES TO WORK ON A HOLIDAY
Section ‘1. BEmployees will be selected in the fallowing grder}
a. Casuals
b, Part-time flexibles _
c. Full-time regular volunteers
d. Full-time regular non-volunteers in juniority order.
TTEM # 14 WHETHER OVERTIME DESIRED LIST IN ARTICLE 8 SHALL BE BY SECTION/TOUR
section 1. Overtime desired 1ists shall be posted by pay location 10 days before
the beginning of each quarter.
ITEM & 15,16,17 LIGHT DUTY ASSIGNMENTS PER ARTICLE 30
Section 1. The number and place of light duty assignments will be consistent
. with good business practices, and the final determination will be
that of the Postmaster. -
ITEM # 17 THE IDENTIFICATION OF ASSIGNMENTS COMPRISING A SECTION WHEN IT IS

Section 1.

*

PROPOSED TO REASSIGN WITHIN AN INSTALTATION FMPLOYEES EXCESS TO TilE
NEEDS OF A SECTION LA

Each pay location of Waldorf is regarded as a section.




ITEM # 19 THE ASSIGNMENT OF FMPLOYEE PARKING SPACES

. Employees Vill be given space as available.
R ANNUAL LEAVE TO ATTEND UNION ACTIVITIES

‘TEM # 20 THE DETERMINATION AS TO WIETHE
- REQUESTED FRIOR TO DETERMINATTON OF TIE CIIOTCE VACATTON SCI \EDULE TS TO

NC PART OF TR _CIOTCE VACATION PTAN

section 1.

ctivities requested prior to determination

Section 1. Annual leave to attend Union a
£ the choice vacation

of the cholce vacation schedule is not to be part o
plan. '

THOSE OTHER ITEMS WHHICH ARE SUBJECT TO LOCAL NEGOTTATIONS AS PROVIDLED

ITEM # 21
IN TIE CRAFT PROVISIONS OF THIS AGREEMENT

Section 1. Not negotiated.
1.0CAL IMPLEMENTATION OF THIS AGREEMENT RELATING TO SFENTORITY, REASSTCNMENTS

TTEM # 22 )
AND_POSTING
Section 1. Assignments will be reposted when cumulative change in the starting
time of the assignment exceeds one hour.
Section 2. If the incumbent accepts the new starting time the assignment will not
be posted, if the change is less than one hour.
Section 3. Ihen substantial duty assignment change is made, the job will not be

posted.



This Local Memorandum of Understanding (LMU) constitutes
the undersigned parties’ complete agreement regarding the 22 -
items stated in Article 30 of the 2006—2011 National

Agreement between the USPS and the NALC. This LMU shall

remain in effect until a new LMU is negotiated.

For the USPS Date
Title
For the NALC Date

Title



